Please share the business rules and attachments with all those in your formation. It’s really good information.

The business rules for reservation into the Distributed Leader Course (DLCs) are:

1.

DLC Reservations are handled by one of the following reservation agencies: Human Resource
Command (HRC), State and Command Quota Source Managers (QSM).

Typically, auto reservations are conducted on the 15th of each month. If a Soldier's promotion occurred

between the 14th of the prior month and the 15th of the current month, do not request a DLC
Reservation until after the 20th of the current month.

Supervisors, 1SGs, schools NCOs, or even the individual Soldier can contact the reservation agency if
for some reason they were not automatically reserved as per the above-mentioned business rules.

SELF-ENROLLMENT into a Distributed Leader Course (DLC) is NOT AUTHORIZED or POSSIBLE.

You may contact the appropriate reservation agency listed below if you are experiencing issues with
DLC reservations:

a. Active Component (AC) and Active Guard Reserve (AGR) — (HRC): must submit an Admin
Corrections Personnel Action Request (PAR). The Army Human Resources Command (AHRC)
Military Schools Branch (MSB) for assistance. Please check the Soldier's ATRRS/ALMS Record
for enrolliment into the requested DLC prior to sending your request.

I.  IPPS-A information for submitting PARs:

[I.  All request types at this time will be: Administrative Record Correction
Submitted to:

UDL = AC_HRC _ENL_E1-E9 SCHOOLS_ACTIONS
UDL ID # = 000000000030002

Workflow = AC Schools HRC MSB

Template ID = 000000000034758

b. Individual Ready Reserve (IRR) and Individual Mobilization Augmentee (IMA) — (HRC):
usarmy.knox.hrc.mbx.rpmd-ord-ncoes-reserve-schools@army.mil

c. Army National Guard (ARNG) - Through your chain of command contact the appropriate State
Quota Manager.

d. US Army Reserve Command (USARC) Subordinate Commands for all Troop Program Unit (TPU)
Soldiers - Soldier's Command Quota Source Manager.

For soldiers contacting HRC, you may include the following: (1) Subject line — should state the level of
DLC (2) Email body — provide your DOD ID number, state you are requesting a Reservation into your
respective DLC course, and do not encrypt the email. *If your email address in ATRRS is incorrect,
provide HRC your correct address (military or civilian) and ask them to update it as well. You will
receive an automatic notification when a reservation is made. DLC | through DLC V, learners have 720
days to complete the course.

If your Reservation agency has not reserved you into your respective course 72-hours after sending
your email request, please continue to reach out to them for a class reservation as they are responsible
for all reservations for PME.
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If you have completed SSD or DLC and it is not reflected in ATRRS, you may contact the ATRRS
managers at (915) 744-8207 or (915) 744-8633 DSN (621). Additionally, you may contact the ATRRS
managers or retention NCO if you have received an 8K and have completed SSD/DLC.

If you have an ATTRS reservation that has not expired (within 24 months of reservation) and can see

the course in “My Courses” in ALMS but cannot access the course, submit a trouble ticket to ALMS via
the Army Training Help Desk (ATHD).

Remember, "SSD (Now DLC) is both an individual and first line leader responsibility executed at the
individual's pace but under the supervision of the first line leader." (AR 350-1, paragraph 3-54).

I've attached a visual representation of the NCO Learning Continuum, which illustrates enlisted PME as
progressive and sequential AND just in time at the point of need.

Additionally, | have attached the first six issues of 'DLC Hears You' for your reading pleasure.

Don't forget to check out DLC and ALL Enlisted PME information at
https://www.ncoworldwide.army.mil/Academics/Distributed-Leader-Course/

A NOTE FOR THE HRC MILITARY SCHOOLS BRANCH (ENLISTED) INFORMATION. From SGM
Paul Smith, HRC Military Schools Branch: “Leaders, | was asked to provide a little insight on how
scheduling for PME works, where to go to find information, and other useful information. | would ask
that you send this to everyone in your footprints. The more Soldiers that know this, the better this
information is.”

https://usg01.safelinks.protection.office365.us/?url=https % 3A%2F % 2Fwww.milsuite.mil%2Fbook%2Fd
0cs%2FDOC-
1272386&data=05%7C01%7Croger.cross2.civ%40army.mil%7Cf3a4d80bdd1d40436c8e08db92e6462
a%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638265289949330999%7CUnknown%7C
TWFpbGZsb3d8eyJWIjoiMC4wLAWMDAILCJQIjoiV2IuMzliLCJBTil61k1haWwiL CJXVCI6Mn0%3D%7C
3000%7C%7C%7C&sdata=oEIHellWPgt2MdRDwL X9kWchua5CeS6J59kBikIZPQU%3D&reserved=0

Did you know DLC I, II, lll, IV, and V have an American Council of Education (ACE) recommendation
for college credits? See the attached letters for specific information.

Did you also know the "American Public University System (APUS) will grant one college credit hour for
successful completion of each DOCNET course? The credit will be provided through one of two APUS
member institutions: American Public University (APU) or American Military University (AMU). In order
to receive undergraduate college credit, you must complete a DOCNET course, and successfully pass
the examination at the end of the course."

Go to this link: https://www.jcs.mil/Doctrine/DOCNET/ and you'll see "The following DOCNET courses
are available via the public JEL website. To view all available DOCNET courses, click here to access
the JEL+ website (CAC enabled)." Where it says "click here" in the sentence, do so and it takes you to
a page with hyperlinks for Courses, Podcasts, College Credit, FAQ, and About. Check it out and
spread the word. It's good stuff. Even if you already have your bachelor's degree, help those who do
not.

know if you have any other DLC related questions.

Roger A. Cross, MBA

Training Specialist

Directorate of Curriculum Development
NCO Leadership Center of Excellence
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Ft. Bliss, TX 79918
Office: (915) 744-1159

“Leaders Build Lethality, We Develop Leaders”
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